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Marketing Assistant 

DESCRIPTION
We are looking for a Marketing Assistant to support the delivery of our marketing campaigns across both trade and direct channels.

This role is central to ensuring campaigns are executed efficiently and consistently, supporting the wider marketing team by managing key operational and administrative tasks.

You will work closely with the Marketing team to bring campaigns to life across email, web and social channels.

KEY RESPONSIBILITES

Campaign Execution
· Build and format email campaigns using pre-defined templates
· Schedule and publish social media posts
· Upload and update content across company websites
· Create and publish campaign landing pages

Offer & Content Management
· Upload and maintain offers across platforms 
· Ensure all content is accurate, formatted correctly and on brand 
· Manage campaign assets including imagery and guides 

Website & Digital Content
· Upload and maintain offers across platforms 
· Ensure all content is accurate, formatted correctly and on brand 
· Manage campaign assets including imagery and travel guides 

Reporting & Data Support
· Assist in compiling campaign performance reports
· Track email and social performance metrics
· Support data preparation for CRM and campaigns


REQUIREMENTS
Essential
· Minimum 1-year previous marketing experience
· Strong organisational skills and attention to detail
· Ability to manage multiple tasks and deadlines
· Good written and verbal communication skills
· Comfortable working with systems and digital platforms
· Previous experience of working from home
Desirable
· Experience using email platforms (e.g. Mailchimp, Zoho)
· Experience with CMS platforms (e.g. WordPress)
· Understanding of social media platforms
HOURS OF WORK
37.5 hours per week including 1 hour for lunch. 
Monday – Friday 9am - 5.30pm 

BENEFITS
In Return, We Are Offering: 
· Starting salary of £26,228 per annum plus up to 10% annual bonus

· [bookmark: _Hlk188453252]Generous Holiday Package: 28 days of paid holiday (including bank holidays), increasing to 33 days with long service.

· 5 paid ‘Me’ days per year

· Plus, an additional day off for your birthday. 

· Working from home

· Workplace pension scheme

· In house coaching programme

· Comprehensive Training: Expert training to help you succeed in your role. 

· Financial, medical, and mental wellbeing programmes, including: 

· Employee Assistance Programme, including wellbeing support.
· Mindfulness and meditation courses.
· Regular online events
· In-person company events (twice per year).
· Access to free qualified financial advisors
· Pension hunter services
· Virtual GP appointments
· Yearly allowance for eye tests, dental additional therapies.  
· Shopping discounts
· Stream – savings plans and early access to earned salary 
· Charity donation scheme – company matches employee donations
· Volunteering opportunities
· Discounts on personal holidays
· Additional optional dental plan.
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